JOB NOTICE
DEPUTY DISTRICT ATTORNEY I - 11
FULL-TIME
LYON COUNTY

Join the Lyon County District Attorney's Office as a Deputy District Attorney and make a meaningful
impact in the pursuit of justice. In this vital role, you’ll prosecute criminal cases, ensuring fairness and
integrity while contributing to the safety and well-being of our community.

This position offers periodic remote work but requires regular on-site presence at the Fernley or Yerington
office, along with weekly court appearances and travel within Lyon County.

Responsibilities:
e Prosecute criminal cases on behalf of Lyon County in a court of law.
e Conduct legal research, gather evidence, and prepare cases for trial.
e Collaborate with law enforcement agencies, victims, and witnesses to build strong cases.
o Present compelling arguments in court, including opening statements, examinations, and closing
arguments.
e Provide legal guidance and support to law enforcement during investigations.

Requirements:
o Juris Doctor (J.D.) degree from an accredited law school.
e Admission to the State Bar of Nevada*
o Preferred 3-5 years of experience practicing law, with a focus on criminal prosecution.
e Proven track record of handling felony cases from inception to resolution.
o Strong understanding of criminal law, court procedures, and rules of evidence.
e Excellent communication and negotiation skills.
e Ability to work under pressure and manage a high caseload efficiently.
e Commitment to upholding ethical standards and promoting justice for all.

*Nevada bar admission is required within one year of employment. Attorneys not licensed in Nevada upon hire must
be eligible for limited practice under Nevada SCR 49.1 (allowing provisional admission for attorneys presently
licensed in other jurisdictions). Additionally, this position has been approved by Nevada PERS as a “critical labor
shortage” position, and accordingly, Lyon County is permitted to accept applications from Nevada PERS retirees.
Retirees may hold employment in critical labor shortage positions while continuing to draw their PERS retirement
allowance.

Annual Salary:
| -$106,958. - $144,707. (Employee/Employer PERS); $90,811. - $122,863. (Employer PERS)
Il1-$119,541. - $163,582. (Employee/Employer PERS); $101,495. - $138,888. (Employer PERS)

To learn more about the Nevada Public Employees' Retirement System (PERS), click here

Benefits:

Lyon County offers a competitive benefits package including:

e Medical - County pays 100% employee coverage plus 50% spouse/dependent coverage

Dental, Vision, Life - County pays 100% of employee only, dependent coverage at employee’s cost
Flexible spending programs for child care and other expenses

Pension benefits through Nevada PERS

Twelve paid holidays; Paid vacation and sick leave

County vehicle; Option to work 4-10s schedule

To be considered for this position, apply here: www.lyon-county.org/jobs

Closes: Open Until Filled

Lyon County is an equal opportunity employer. All hiring decisions are made without regard to sex, race, color,
religion, age, sexual orientation, national origin, ancestry, or membership in any other class protected by law.
Reasonable accommodations are available for qualified individuals with disabilities.


https://www.nvpers.org/sites/default/files/2019-04/newmember.pdf
http://www.lyon-county.org/jobs

JOB DESCRIPTION

JOB TITLE: Deputy District Attorney FLSA: Exempt
DEPARTMENT: District Attorney GRADE: L2
REPORTS TO:  District Attorney DATE: 10/06/2016

SUMMARY OF JOB PURPOSE:

Responsible for prosecuting criminal cases and providing legal advice to County departments,
commissions, boards, and special districts; litigates civil cases; provides legal services and supervision
to child support division.

ESSENTIAL FUNCTIONS:

This class specification lists the major duties and requirements of the job and is not all-inclusive. Incumbent(s) may
be expected to perform job-related duties other than those contained in this document and may be required to have
specific job-related knowledge and skills.

e Reviews law enforcement reports to determine charges to be filed; prepares complaints,
affidavits, warrants, and summons; confers with law enforcement officers and witnesses;
negotiates with defense attorneys; prepares motions and other pleadings for court; prepares
case and witnesses for court; appears in court; conducts hearings and trials; advises police and
probation officers.

e Attends commission, board, or special district meetings as legal advisor; drafts ordinances
rules, regulations, policies, and by-laws; prepares and negotiates contracts; provides legal
advice, opinions, and interpretations to county departments and local government agencies.

e Prepares legal documents, conducts discovery, negotiates, settles, and tries civil litigation
cases.

e Provides advice and recommends disposition of civil paternity cases, criminal and civil non-
support cases; interviews clients and defendants; negotiates agreements and settlements;
tries non-support and contempt cases; supervises the product of work performed by
employees in the Child Support division.

e Interprets and applies laws, court decisions and other legal authorities for use in preparation
and presentation of cases, opinions and briefs.

e Prepares pleadings and other legal documents in connection with trials, hearings and other
legal proceedings.

e Prepares written legal reports, opinions, briefs, and appeals for submission to courts, agencies
or departments.

e Advises law enforcement officers and others on criminal proceedings and procedures.

e Evaluates requests for the issuance of a criminal complaint; analyses evidence presented and
determines whether or not complaint can be justified or whether additional evidence is
needed; authorizes criminal complaints.

e Contributes to the overall quality of the department's service provision by developing and
coordinating work teams and by reviewing, recommending and implementing improved
policies and procedures.

e Represents the County with dignity, integrity, and a spirit of cooperation in all relationships
with staff and the public.

QUALIFICATIONS:
To perform this job successfully, an individual must be able to perform each essential duty satisfactorily. The
requirements listed below are representative of the knowledge, skill, and/or ability required.

Education and Experience:
Juris Doctorate in Law and admitted to the State Bar of Nevada.

This job description indicates, in general, the nature and levels of work, knowledge, skills, abilities and other essential functions (as covered
under the Americans with Disabilities Act) expected of the incumbent. It is not designed to cover or contain a comprehensive listing of
activities, duties or responsibilities required of the incumbent. Incumbent may be asked to perform other duties as required.



DEPUTY DISTRICT ATTORNEY

Required Knowledge and Skills
Knowledge of:

Application of legal principles to individual cases or problems.

Judicial procedure and rules of evidence.

Applicable laws, codes and regulations.

Computer applications, particularly as related to the performance of legal research.

Correct business English, including spelling, grammar and punctuation.

Principles, methods, materials and practices of legal research.

Standard office practices and procedures, including filing and the operation of standard office
equipment.

Communicating effectively in oral and written forms.

Techniques for dealing with a variety of individuals from various socio-economic, ethnic and
cultural backgrounds, in person and over the telephone.

Understanding and interpreting constitutional provisions, statutes, administrative regulations
and precedents.

Researching, interpreting, applying, and explaining applicable laws, codes, regulations and
court decisions.

Using initiative and independent judgment within established procedural guidelines.
Maintaining accurate records of work performed.

Compiling and summarizing information and preparing periodic or special reports.
Organizing work, setting priorities and meeting critical deadlines.

Contributing effectively to the accomplishment of team or work unit goals, objectives and
activities.

Interpreting, applying and explaining complex laws, codes, regulations and procedures.
Using tact, discretion and prudence in dealing with court officials, witnesses, members of the
legal community and the general public.

REQUIRED CERTIFICATES, LICENSES, AND REGISTRATIONS:

Nevada Driver’s License.

Certificate of admission to the State Bar of Nevada or eligible to practice under the Rural
Practice provision of the Nevada Supreme Court Rules.

Valid Nevada driver’s license required and eligibility to practice law before the courts of the
state of Nevada.

PHYSICAL DEMANDS & WORKING ENVIRONMENT:

The physical demands described herein are representative of those that must be met by an employee
to successfully perform the essential functions of the job. Reasonable accommodations may be made
to enable individuals with disabilities to perform the essential functions.

Mobility to work in a typical office setting and use standard office equipment; stamina to remain
seated for extended periods of time; strength to lift and carry up to 20 pounds; vision to read printed
materials and a computer screen, and hearing and speech to communicate in person or over the
telephone.

This job description indicates, in general, the nature and levels of work, knowledge, skills, abilities and other essential functions (as covered
under the Americans with Disabilities Act) expected of the incumbent. It is not designed to cover or contain a comprehensive listing of
activities, duties or responsibilities required of the incumbent. Incumbent may be asked to perform other duties as required.



JOB DESCRIPTION

JOB TITLE: Deputy District Attorney Il FLSA: Exempt
DEPARTMENT: District Attorney GRADE: L3
REPORTS TO:  District Attorney DATE:  03/16/2023

SUMMARY OF JOB PURPOSE:

Responsible for prosecuting criminal cases and providing legal advice to County departments,
commissions, boards, and special districts; litigates civil cases; provides legal services and supervision
to child support division.

This class differs from Deputy District Attorney | in that incumbents perform a broader range of
assignments with greater independence. The Deputy District Attorney Il may be assigned to one or
more career tracks including, criminal prosecution, civil practice, family support enforcement
practice, criminal appellate practice, juvenile law, or TPO (temporary protection order) enforcement.

ESSENTIAL FUNCTIONS:

This class specification lists the major duties and requirements of the job and is not all-inclusive. Incumbent(s) may
be expected to perform job-related duties other than those contained in this document and may be required to have
specific job-related knowledge and skills.

e Reviews law enforcement reports to determine charges to be filed; prepares complaints,
affidavits, warrants, and summons; confers with law enforcement officers and witnesses;
negotiates with defense attorneys; prepares motions and other pleadings for court; prepares
case and witnesses for court; appears in court; conducts hearings and trials; advises police and
probation officers.

e Attends commission, board, or special district meetings as legal advisor; drafts ordinances
rules, regulations, policies, and by-laws; prepares and negotiates contracts; provides legal
advice, opinions, and interpretations to county departments and local government agencies.

e Prepares legal documents, conducts discovery, negotiates, settles, and tries civil litigation
cases.

e Provides advice and recommends disposition of civil paternity cases, criminal and civil non-
support cases; interviews clients and defendants; negotiates agreements and settlements;
tries non-support and contempt cases; supervises the product of work performed by
employees in the Child Support division.

e Interprets and applies laws, court decisions and other legal authorities for use in preparation
and presentation of cases, opinions and briefs.

e Prepares pleadings and other legal documents in connection with trials, hearings and other
legal proceedings.

e Prepares written legal reports, opinions, briefs, and appeals for submission to courts, agencies
or departments.

e Advises law enforcement officers and others on criminal proceedings and procedures.

e Evaluates requests for the issuance of a criminal complaint; analyses evidence presented and
determines whether or not complaint can be justified or whether additional evidence is
needed; authorizes criminal complaints.

e Contributes to the overall quality of the department's service provision by developing and
coordinating work teams and by reviewing, recommending and implementing improved
policies and procedures.

Represents the County with dignity, integrity, and a spirit of cooperation in all relationships
with staff and the public.

This job description indicates, in general, the nature and levels of work, knowledge, skills, abilities and other essential functions (as covered
under the Americans with Disabilities Act) expected of the incumbent. It is not designed to cover or contain a comprehensive listing of
activities, duties or responsibilities required of the incumbent. Incumbent may be asked to perform other duties as required.
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QUALIFICATIONS:
To perform this job successfully, an individual must be able to perform each essential duty satisfactorily. The
requirements listed below are representative of the knowledge, skill, and/or ability required.

Education and Experience:
e Juris Doctorate in Law and admitted to the State Bar of Nevada.
e Three (3) years’ experience equivalent to Deputy District Attorney I.

Required Knowledge and Skills
Knowledge of:
e Application of legal principles to individual cases or problems.
e Judicial procedure and rules of evidence.
e Applicable laws, codes and regulations.
e Computer applications, particularly as related to the performance of legal research.
e Correct business English, including spelling, grammar and punctuation.
e Principles, methods, materials and practices of legal research.
e Standard office practices and procedures, including filing and the operation of standard office
equipment.
e Communicating effectively in oral and written forms.
e Techniques for dealing with a variety of individuals from various socio-economic, ethnic and
cultural backgrounds, in person and over the telephone.

Skill in:

e Understanding and interpreting constitutional provisions, statutes, administrative regulations
and precedents.

e Researching, interpreting, applying, and explaining applicable laws, codes, regulations and
court decisions.

e Using initiative and independent judgment within established procedural guidelines.

e Maintaining accurate records of work performed.

e Compiling and summarizing information and preparing periodic or special reports.

e Organizing work, setting priorities and meeting critical deadlines.

e Contributing effectively to the accomplishment of team or work unit goals, objectives and
activities.

e Interpreting, applying and explaining complex laws, codes, regulations and procedures.

e Using tact, discretion and prudence in dealing with court officials, witnesses, members of the
legal community and the general public.

REQUIRED CERTIFICATES, LICENSES, AND REGISTRATIONS:
o Nevada Driver’s License.
e Certificate of admission to the State Bar of Nevada and eligibility to practice law before the
courts of the state of Nevada.

PHYSICAL DEMANDS & WORKING ENVIRONMENT:

The physical demands described herein are representative of those that must be met by an employee
to successfully perform the essential functions of the job. Reasonable accommodations may be made
to enable individuals with disabilities to perform the essential functions.

Mobility to work in a typical office setting and use standard office equipment; stamina to remain
seated for extended periods of time; strength to lift and carry up to 20 pounds; vision to read printed
materials and a computer screen, and hearing and speech to communicate in person or over the
telephone.

This job description indicates, in general, the nature and levels of work, knowledge, skills, abilities and other essential functions (as covered
under the Americans with Disabilities Act) expected of the incumbent. It is not designed to cover or contain a comprehensive listing of
activities, duties or responsibilities required of the incumbent. Incumbent may be asked to perform other duties as required.



